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Student Enrichment Activity Approval Form 

Department: B.COM.

Program: PARENTS TEACHERS MEETING

Objectives: To inform parents of FYBCOM (B) students about the attendance status

of students, discussion of SEM-I result and participation in upcoming certificate

course. 

Need: Parents should always be informed about the educational process of their ward

during the semester examination in the college. Parents should be updated about the

student’s participation and involvement in the class and college activities. All queries

from parents’ side must be addressed satisfactorily.

Content: University rules regarding attendance of students, actual attendance of

students till the month of January, SEM I exam result, Rule of ATKT exam, inter-

collegiate events, certificate courses and other important tips to be followed by the

students.

Resource Person: Vice Principal & B.Com Coordinator, Class-in-charge of

FYBCOM B.

Date: 4th February 2023

Time: 9.30 am to 11.30 am  

Venue: Room no. 601 Cost/Budget: N/A

Proposed by: BCOM Coordinator - Assistant Prof. Sandesha Shetty

Verified By: Principal - Dr. Sridhara Shetty
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WORK DISTRIBUTION

Team Members for the event & work distribution: 

Sr.
NO.

Faculty Name Work Assigned

1 CS Sandesha
Shetty

Welcoming & Addressing the Parents regarding SEM- I result
and rules of ATKT exam.

2 Asst. Prof.
Namrata Dube

Preparing the notice, preparing attendance record of FYBCOM
(B), updating the parents about the attendants of their ward,
discussing about the result, providing xerox copy of
consolidated marksheet and preparing feedback form link.
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WhatsApp Message 

Warm Greetings!!!

The department has scheduled Parents - Teacher's Meet (PTM) on Saturday, 4th February at

9:30 am. Presence of either father or mother is must. Kindly bring your I'd proof along with

you. No other relatives will be allowed. Attendance is compulsory for all. The meeting will

be held in room number 601 at 6th floor.

Thank you

Class Teacher



B.COM PROGRAM

Organizes

PARENTS TEACHERS MEETING
Date: 4th February, 2023

Time: 9.30 pm to 10.30 am

Program Schedule

Welcoming and
Addressing Parents

CS Sandesha Shetty
Vice Principal and B.Com coordinator
Bunts Sangha’s S.M.Shetty College of Science,
Commerce & Management Studies, Powai

Attendance and result
discussion

Asst. Prof. Namrata Dube
Class In charge FY B.COM B
Bunts Sangha’s S.M.Shetty College of Science,
Commerce & Management Studies, Powai

Q/A Session &
Vote of Thanks

Asst. Prof. Namrata Dube
Class In charge FY B.COM B
Bunts Sangha’s S.M.Shetty College of Science,
Commerce & Management Studies, Powai
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REPORT

Event: PARENTS TEACHERS ASSOCIATION

Day: Saturday

Date: 4th February 2023

Timing: 9.30 am to 11.30 am

Venue: F.Y.B.Com. (B): Room 605

Scope: FY B.COM B - Students and Parents

Objective: To inform the parents about SEM-I result, ATKT rules, attendance, defaulters list,

certificate course and other activities organized by the department etc.

Highlights: The Parents Teachers Meet for FYBCOM (B) students of our college was

organised on 4th February 2023 at 9.30 am. The meeting was conducted in room number 601

and attended by all the parents of FYBCOM (B) students.

The class teacher, Asst. Prof. Namrata Dube welcomed Vice Principal & BCOM

Coordinator- CS Sandesha Shetty, parents, and students. Asst. Prof. Namrata Dube informed

about the result of SEM – I, attendance record of students and the certificate course to be

conducted in the coming month. Asst. Prof. Sandesha Shetty, addressed the parents and

discussed the important issues. He explained about the ATKT exam and rules to promote in

next class. The class teacher cleared all the queries asked by the parents.

The meet was concluded by a Vote of Thanks proposed by Asst. Prof. Namrata Dube  by

thanking the Management, Principal Sir, Vice-Principal Sir, other faculty members, and most

importantly all the parents and students for attending the meeting.

Members for the event:

CS Sandesha Shetty - Vice-Principal and B.COM Coordinator

Asst. Prof. Namrata Dube - Class in-charge of FY BCOM B

 
  CS Sandesha Shetty

Vice Principal and B.COM coordinator
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PHOTOS





ATTENDANCE RECORD
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FEEDBACK

In the Feedback form circulated, the following details were collected:

1. NAME OF THE STUDENT
2. GENDER
3. CLASS
4. ROLL NUMBER
5. PARENT'S NAME
6. PARENT'S CONTACT NO.
7. FEEDBACK/ COMMENTS (IF ANY)

The data is essential for continuous communication with the parents. Overall the

parents appreciated the efforts taken by the Vice Principal Sir and Class teacher of FYBCOM

B Class.
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ACTION TAKEN REPORT

Actions taken by B.COM Program for the feedback provided in Parents Teachers
Association Meeting Conducted for FY B.Com Div- B

DATE Feedback Received Action Taken

4th February 2023 ● Parents appreciated the
efforts taken by the college
to provide them all
necessary information.

● They were happy to receive
the attendance record of
their ward, month-wise.

● They came to know the
result of their ward and
appreciated the effort of the
coordinator and teacher to
inform them timely about
the performance status of
their ward.

Whatsapp Number of every
parent was collected via
attendance & feedback report
once again. They were informed
about ATKT examination and
also the activity of the
department.


