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Certificate Course Approval Form

Department: Department of Accountancy and Financial Management

Program: Certificate course in Tally ERP-9 plus GST

Objectives: -
1. To enable the learner to with practical skills of Accounts/Audit/Tax.
2. To analyze and finalize books of accounts.
3. To understand the concepts of GST along with practical training on Tally.
4. To develop competency and self-reliance for maintaining books of accounts

Need: Students must be acquainted and equipped with the practical knowledge of
maintaining and finalizing the books of accounts in Tally ERP 9 and be updated on the
concepts of GST, to make them industry.

Scope: Students of our college across all disciplines.  

Resource Person: Mr. Chandrabhan Verma, ICIT Computer Institute

Course Fee – Rs. 2,500/-

Course Duration – 32 + Hours
Course Dates – 14th March, 2022 to 30th April, 2022
Venue: 8th Floor IT Lab, (Room no. 804)



Proposed by: Department of Accountancy and Financial Management
Verified by:

Asst. Prof. John Menezes                  Asst. Prof. Sandesha Shetty                Dr. Sridhara Shetty

Convenor                            Vice-Principal and Coordinator                     Principal
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Minutes of the Meeting

The Departmental meeting was held on 7th December, at 12:30 pm. Following matters were
discussed in the meeting:

1. Teachers were instructed to plan some events for the Department of Accountancy and
Financial Management and suggestions were taken for the same.

2. It was decided that Department will be conducting a Certificate Course on “Tally
ERP 9 Plus GST” from 14th March, 2022 to 30th April, 2022.

3. It was discussed that Asst. Prof John Menezes will be the Convenor for the Certificate
Course on “Tally ERP 9 Plus GST”. Asst. Prof. Utkarsh Kapadia and Asst. Prof. Adya
Bharti will be members for assisting and coordinating in smooth conduct of the course

4. It was decided that ICIT Computer Institute will be the Training Institute and Mr.
Chandrabhan Verma will be the resource person for the certificate course.

Asst Prof. Sandesha Shetty
Vice Principal & B.Com Coordinator

Teachers who attended the meeting:

Name Signature
Asst Prof. Sandesha Shetty (Vice Principal & B.Com
Coordinator)

Asst. Prof. John Menezes – Member of Accountancy
Department

Asst. Prof. Vijay Vishwakarma – Member of Accountancy
Department



Asst. Prof. Utkarsh Kapadia – Member of Accountancy
Department

Asst. Prof. Adya Bharti - Member of Accountancy Department

Asst. Prof. Sreelaxmi Pai - Member of Accountancy
Department

Asst. Prof. Debbie James - Member of Accountancy
Department
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NOTICE – 10-12-2021

Dear Students,
Do you wish to Scale up your Professional Careers to the heights of Success with 100%
PLACEMENTS and become Self Reliant by mastering the skill of Tally ERP-9 with GST?

If yes, then this is the right platform to get enrolled for TALLY.

The Department of Accountancy & Financial Management of Bunts Sangha's S.M. Shetty
College of Science, Commerce and Management Studies in Collaboration with
ICIT Computer Institute
is Conducting
Certificate course in Tally ERP-9 plus GST for all students in Offline mode.
Course Duration - 30+ Hours

Add Value to your CV
Get Industry Ready

Course Takeaways:
📌 To enable you to become a successful Entrepreneurs (Accounts/Audit/Tax).
📌 To analyze and finalize books of accounts.
📌 To learn new concepts of GST along with practical training on Tally.
📌 To make you self reliant in order to maintain books of accounts

PDF NOTES would also be provided for reference.

Course Start Date : Last Week of February, 2022
Timings: 1.00 Pm onwards
Course Fees: Rs. 2,500/-.

Interested Students can register with the following link -
https://forms.gle/4ptTyU7CAipDaqYM8

and Join the whatsapp group - https://chat.whatsapp.com/FvfYrCndsPiE43TLoThs0T

Kindly register yourself to get the benefit of this COURSE with latest version and upgraded
features of Tally .



E-Certificates will also be provided to all the Participants.

For Queries,
Contact:
Prof. John Menezes - 9867050902
Prof. Utkarsh Kapadia - 9029410009
Prof. Adya Bharti -  9552205722

Regards,
Department of Accountancy & Financial Management

NOTICE – 13-03-2022

Dear students kindly note,
Tally Lectures start regularly from Monday - 14th March, 2022

You have to report at 12.45pm in 8th Floor Lab of our college

TIMINGS FOR THE COURSE WILL BE FROM 1 PM TO 3 PM
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PROGRAMME SCHEDULE & DAILY WORK REPORT

CERTIFICATE COURSE ON TALLY ERP 9 Plus GST

SR
NO DATE TIME

NO
OF

HRS
RESOURC
E PERSON TOPIC COVERED

NO. OF
PARTICI
PANTS

1 14-03-202
2

1.00
pm to
3.00
pm

2 hrs Mr.
Chandrabhan

Verma

Theory Lecture of Tally - History
of Tally, Use of Tally, Handling of
Account, Ledger Info, Company
Info, Balance Sheet and Profit &
Loss A/c, Display Day Book,
Tally & Accounting Fundamental

34

2 15-03-202
2

1.00
pm to
3.00
pm

2 hrs Mr.
Chandrabhan

Verma

Create a company, Alter a
company, Delete a company,
Creating Ledger, Alter & Delete
Ledger, Creating Trial Balance,
Display Trial Balance in detail,
Accounting Voucher, Use Single
Entry Mode, Alter / Delete
Voucher.

32

3 16-03-202
2

1.00
pm to
3.00
pm

2 hrs Mr.
Chandrabhan

Verma

Exercise 1 - Balance Sheet, Stock
Inventory, Voucher Entry

34

4 21-03-202
2

1.00
pm to
3.00
pm

2 hrs Mr.
Chandrabhan

Verma

Exercise - 2, 3 & 4 (Practical) 35

5 23-03-202
2

1.00
pm to
3.00
pm

2 hrs Mr.
Chandrabhan

Verma

Exercise - 5 & 6 (Practical) 31

6 24-03-202
2

1.00
pm to
3.00
pm

2 hrs Mr.
Chandrabhan

Verma

Exercise - 7 (Practical) 29



7 25-03-202
2

1.00
pm to
3.00
pm

2 hrs Mr.
Chandrabhan

Verma

Exercise - 8 (Practical) 30

8 28-03-202
2

1.00
pm to
3.00
pm

2 hrs Mr.
Chandrabhan

Verma

Exercise - 9 (Practical) 30

9 29-03-202
2

11.00
am to
3.00
pm

4 hrs Mr.
Chandrabhan

Verma

Exercise - 10, 11 & 12 (Practical) 24

10 05-04-202
2

1.00
pm to
3.00
pm

2 hrs Mr.
Chandrabhan

Verma

Exercise - 13 (Practical) 27

11 06-04-202
2

1.00
pm to
3.00
pm

2 hrs Mr.
Chandrabhan

Verma

Exercise - 14 (Practical) 28

12 07-04-202
2

1.00
pm to
3.00
pm

2 hrs Mr.
Chandrabhan

Verma

Exercise - 15 (Practical) 27

13 08-04-202
2

1.00
pm to
3.00
pm

2 hrs Mr.
Chandrabhan

Verma

Exercise - 16 (Practical) 24

14 09-04-202
2

1.30
pm to
3.30
pm

2 hrs Mr.
Chandrabhan

Verma

Exercise - 17 (Practical) 23

15 10-04-202
2

11.00
am to
3.00
pm

4 hrs Mr.
Chandrabhan

Verma

GST Exercise - 1, 2 & 3 25

16 11-04-202
2

1.00
pm to
3.00
pm

2 hrs Mr.
Chandrabhan

Verma

Report Generation, Customisation
Report, Debit Note & Credit
Note, Analyze Statement of
Account, Inventory Creation,
Create Stock Group, Split
Company, Invoice Bill printing,
Cheque Printing, Bank
Reconciliation Statement

23



17 12-04-202
2

1.00
pm to
3.00
pm

2 hrs Mr.
Chandrabhan

Verma

Password Protection, Tally Vault
Password, Admin & User Level
Security, Auto Backup, Backup
Company, Restore Company,
Group Company, Use Logo in
Company Report.

22

18 30-04-202
2

1.00
pm to
3.00
pm

2 hrs Mr.
Chandrabhan

Verma

Revision & Doubt Clarification 30

Total 38 hrs Lectures +
Practical

Assignments

Extra
Hours

2 Revision
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REPORT

Event: Certificate course in Tally ERP-9 with GST

Date: 14th March, 2022 to 30th April, 2022

Venue: 8th Floor IT Lab, (Room no. 804)

Scope: Students of our college across all disciplines.  

Objectives: -
1. To enable the learner to with practical skills of Accounts/Audit/Tax.
2. To analyze and finalize books of accounts.
3. To understand the concepts of GST along with practical training on Tally.
4. To develop competency and self-reliance for maintaining books of accounts

Highlights:  Department of Accountancy and Financial Management conducted Certificate
Course on Tally ERP 9 Plus GST in Collaboration with ICIT Computer Institute from 14th

March, 2022 to 30th April, 2022. The course saw good participation of students from various
programmes. Mr. Chandrabhan Verma the Resource Person provided extensive theoretical
and practical knowledge to students on the course and also took regular exercises for practice
of the students to enhance the skill sets.  Students were taught the following content:

I. Theory Lecture of Tally - History of Tally, Use of Tally, Handling of Account,
Ledger Info, Company Info, Balance Sheet and Profit & Loss A/c, Display
Day Book, Tally & Accounting Fundamental

II. Create a company, Alter a company, Delete a company, Creating Ledger, Alter
& Delete Ledger, Creating Trial Balance, Display Trial Balance in detail,
Accounting Voucher, Use Single Entry Mode, Alter / Delete Voucher.

III. Report Generation, Customisation Report, Debit Note & Credit Note, Analyze
Statement of Account, Inventory Creation, Create Stock Group, Split
Company, Invoice Bill printing, Cheque Printing, Bank Reconciliation
Statement

IV. Password Protection, Tally Vault Password, Admin & User Level Security,
Auto Backup, Backup Company, Restore Company, Group Company, Use
Logo in Company Report.

V. GST Theory and Practical
The students highly benefited from the course and gave positive feedback for it.



Number of Participants: 35 (Male: 19 & Female: 16)

Members for the Certificate Course: 

1. Asst. Prof. Sandesha Shetty– Vice Principal and B.Com Coordinator
2. Asst. Prof. John Menezes - Convener of the Course
3. Asst. Prof. Utkarsh Kapadia - Member of Accountancy Department
4. Asst. Prof. Adya Bharti - Member of Accountancy Department
5. Mr. Chandrabhan Verma, ICIT Computer Institute – Resource Person for the Course

            

Asst. Prof. John Menezes                         Asst. Prof. Sandesha Shetty                                 
Convener of the Course                           Vice Principal & B.Com Coordinator



Certificate Course in TALLY ERP 9 + GST - Grading & Results (March - April,
2022)

Sr.
No First Name Middle Name

Last
Name /

Surname
Class and
Division:

Marks
Obtain

ed
Grad

e

1 Sanjiv Karman Bhappa
FYBCOM

B 71 A

2 Mrunal Hemant Sakpal FYBAF 72 A

3 Shubham Kuldeep Sharma
FYBCOM

B 67 B

4 Diksha Sathish Poojary FYBAF 70 A

5 TEJAS
SADANAND

A RAI FYBAF 70 A

6 Gaurang Prashant Gaokar
TYBCOM

B 75 A

7 ritik raghu dorlekar
TYBCOM

B 68 B

8 Shaan
Mohammad

chand Shaikh
TYBCOM

B 71 A

9 Nishmita Suresh Suvarna FYBAF 73 A

10 Deepak Santram Maurya
TYBCOM

B 68 B



11 Shreyas Santosh Raut FYBAF 67 B

12 abdul rahman shaikh
TYBCOM

B 72 A

13 Adithya Ramesh Salian
SYBCOM

B 70 A

14 RIYA
GURUPRAS

AD TIWARI
SYBCOM

B 66 B

15 Komal Vilas Mane
SYBCOM

B 71 A

16 Pratham Vikas Puri FYBMS B 42 C

17 Shubham Uttam Chalke
FYBCOM

B 72 A

18 RAHUL BRIJLAL YADAV
TYBCOM

B 76 A

19 SHIVANI GAYALAL YADAV
TYBCOM

A 78 A

20 ROSHANI BALDEEN
CHAUH

AN
TYBCOM

B 77 A

21 Varsha Prakash Jain
TYBCOM

B 80 A

22 Amrutlal Brijbhan Nishad TYBAF 74 A



23 Mansi Ram
Bhaktwa

ni
SYBCOM

B 72 A

24 Mayur Shyamsundar Phadale
FYBCOM

A 81 A

25 Parita Rajkumar Kahar
FYBCOM

B 72 A

26 Varun Sanjay Gupta TYBMS A 82 A

27 Janvee Jaiprakash Yadav
TYBCOM

A 71 A

28 AARTI shreegopal Sharma
FY

B.COM A 68 B

29 Snehal Kiran Bandle
FYBCOM

A 67 B

30
ShivgangaPr

asad Rajesh Jaiswal
TYBCOM

A 65 B

31
Mohammed

Shafi
Zakir

Hussain Shaikh
SYBCOM

B 72 A

32 Ankita
Krishna
Kumar Maurya TYBBI 82 A

33 Bhagyashree Namdev Patil
SYBCOM

A 67 B

34 Rohan Gopal Solanki
TYBCOM

B 65 B



35 Hetvi Prakash
Rampariy

a FYBAF 45 C

Grading
Scheme Grade

70 & Above A

55 - 69 B

40 - 54 C

Below 40 F



CERTIFICATE

ATTENDANCE



PHOTOS







FEEDBACK ANALYSIS

No of Respondents: 35  -  Male_19,  Female_16
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ACTION TAKEN REPORT
Name of the Program: Certificate course in Tally ERP-9 with GST

Duration: 14th March, 2022 to 30th April, 2022.
Resource Person: Mr. Chandrabhan Verma, ICIT Computer Institute

Course Fees: Rs. 2,500/- .
FEEDBACK RECEIVED ACTION TAKEN

Students gave positive feedback. Most of

them were happy and satisfied with the

course.

It was decided that this course will be

continued in future as well.



Tally ERP 9 Plus GST

Question Paper

Time: 3 Hours Marks. 100





BOS LETTERS








