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 Minutes of the Meeting 

The Departmental meeting was held on 10th June 2017 at 1.30 pm. Following matters were discussed in 
the meeting: 
 

1. Teachers were instructed to plan some events for the Department of Accountancy and Financial 
Management and suggestions were taken for the same. 

2. It was decided that the Department will be conducting a Syllabus Revision Workshop for the 
benefit of the teachers. They were then requested to suggest the resource persons for the same. 

3. It was discussed that Asst. Prof. Amritesh Mishra will be the Convenor for the event.  
                                                               

          Teachers who attended the meeting: 
 

Name Signature 

Mr. Sandesha Shetty (In-charge of the Department) 

 
 

Mr. Virendra Singh – Member of Accountancy Department 

 

Mr. Amritesh Mishra – Member of Accountancy Department 
 

Ms. CA Zainab Rangwala - Member of Accountancy Department 
 

 

Ms. Komal Tiwari – Member of Accountancy Department 

 

Ms. Swati Shetty – Member of Accountancy Department 

 

Ms. Preeti Matharu– Member of Accountancy Department 

 

Mr. Ashish Navik – Member of Accountancy Department 

 

 
                                                                                                                

Mr. Sandesha Shetty  

HOD & Vice Principal  
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 Department of Accountancy and Financial Management 

DUTY LIST 

 

Name of the Faculty Duty Assigned 

Mr. Sandesha Shetty Seeking permission and such formalities with the higher 

authorities 

Mr. Virendra Singh  Making venue arrangements 

Mr. Amritesh Mishra Convenor of the program, Contacting the resource 

person and confirmation 

Ms. CA Zainab Rangwala Preparing the Schedule of the program 

Ms. Komal Tiwari  Minutes of the Meeting, Notice 

Ms. Swati Shetty Approval form and NAAC documentation 

Ms. Preeti Matharu Certification designing and distribution 

Mr. Ashish Navik Preparation of Report and ATR 

 

          

  

                                                                                                                

Mr. Sandesha Shetty  

HOD & Vice Principal  
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ACTION TAKEN REPORT 

Actions taken by B.COM Department for the feedback provided in ‘Tax Planning 

Workshop for teaching faculty’ is mentioned below: 

DATE Feedback Received Action Taken 
18th July, 2017 Participants highly appreciated the overall 

session, the resource person, it’s 
effectiveness and the content relevance. 

The B.Com Department will 
conduct more such orientation 
sessions for the teaching 
faculty in the future. 
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